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SR. PROJECT MANAGER

Location: Newport Beach, CA

Job description

Senior Project Manager manages assigned projects according to the essential functions of a Senior Project Manager with limited day-to-day supervision. The Senior Project Management acts as liaison between project sponsors and stakeholders and the core project team members in the successful completion / implementation of projects as defined by the project’s charter.

· Manage multiple projects of medium-to-large size simultaneously, and their respective project teams of varying sizes, complexity and backgrounds.

· Establish and maintain project plans, report progress as required, generate risk assessments, escalate issues, and facilitate project review presentations.

· Facilitate meetings related to the project.

· Work with developers, operations, engineers, analysts and business staff on assigning tasks, establishing project deliverables and scheduling of those tasks and deliverables.

· Obtain approval from project sponsor(s) and / or primary stakeholder(s) and control the project scope, priorities, and schedule.

· Contribute to thoughtful and creative discussions with project sponsor(s), department and division management on resource and scheduling, plans and challenges.

· Assist IT management with the utilization of resources for project planning activities.

· Analyze project data on assigned projects for efficiency gains.

· May mentor and train less-experienced Project Management.

QUALIFICATIONs

· 7 years progressive experience in business, systems and / or process analysis, with at least 4 years of project management experience.

· Bachelor’s degree in related field or equivalent work experience.

· PMP certifications highly preferred.

· Demonstrated project management skills, techniques and methodology.

· Highly skilled in MS productivity tools, including MS Project, SharePoint, PowerPoint and Visio.

· A strong understanding of project management, infrastructure, application development and quality assurance testing lifecycles for in-house application development and 3rd party application implementations.

· Strong problem-solving and excellent written and verbal communication skills; including the ability to communicate with system engineers.
· Must possess excellent interpersonal skills, exhibit poise and exercise diplomacy in communication, conflict management and decision-making.

· Must be comfortable working with department and division management, business staff, software engineers, business systems analysts and network engineers.
· Must be a self-starter, have demonstrated experience in a lead role, be well-organized, effectively managing their time and be a strong team player who can adapt rapidly to new developments and changing priorities.
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